
Vermont Fire Academy’s 2014

NFA 3-State Weekend Application Checklist

Review the seven (7) course options available to you.  Choose three (3) and 

prioritize them 1-3, in order of preference 

Fill out Section 1 of the VFA application 

Go to https://cdp.dhs.gov/femasid/ and register for a Student Identification number 

(SID).  This is mandatory.  But it is easy.  Put that number into Section 1B (if you 

already have a SID, but don’t know it, you can look it up on this site) 

Complete Section 2 of the application, using the courses you have chosen 

Determine how the event will be paid for (personally, or through your department); 

get your dept rep’s signature;  review the 3-State Weekend Payment Details Memo 

Fill out the FEMA General Application, up to line 22a/b, your Chief’s signature 

Consider whether you will use the BWI shuttle.  If so, fill out the form 

Familiarize yourself with the two info sheets on event logistics and admin; review NFA 

Campus Security Regulations here: http://www.usfa.fema.gov/nfa/security.shtm 

Ensure you Submit your package No Later Than Close of Business 

Tuesday, April 1st.

https://cdp.dhs.gov/femasid/
http://www.usfa.fema.gov/nfa/security.shtm




  

THREE STATE 2014 Course Offerings 

Course Name:  Commissioning New Occupancies 

Course Code:     W215 

Course Abbreviation:     CNO 

Course Description: 
This course will enable the student to develop strategic approaches to solve the management  
challenge of getting a building or occupancy commissioned so the code official is confident all  
the life safety and fire protection systems and features are working together properly and the 
structure is ready for human use. 
Course content will include the code official’s and owner’s legal obligations and liabilities during 
commissioning, the challenge of commissioning buildings of different sizes and complexity with 
limited staff, an overview of what systems/features constitute “fire and life safety features”,  
commissioning and testing alternatives, and documentation and recordkeeping. 

Course Name:  Shaping the Future 

Course Code:      W602 

Course Abbreviation:     STF 

Course Description: 
This course is the first of two courses on midlevel management covering the skills and techniques 
midlevel managers will need to provide leadership and direction for their departments.  The first 
module focuses on identifying opportunities and/or problems.  Topics include environmental  
scanning, paradigm shifts, and methods for reframing problems accurately.  The second module 
deals with group problem-solving techniques.  The third module explains the need to quantify,  
justify, and communicate decisions to they will be implemented effectively.  Managing change will 
be discussed in the final module.  Topics include people who resist change, overcoming that  
resistance, and monitoring and evaluating the change before, during and after implementation. 

Course Name:  Wildland Urban Interface Firefighting for Structural Company Officers 

Course Code:      W610 

Course Abbreviation:    WUIFSCO 

Course Description: 
This course identifies operational activities and safety concerns for structural company officers  
assigned to a Wildland/Wildland Urban Interface incident.  Topics covered include Introduction to 
Wildland/Wildland Urban Interface firefighting, interface environment, wildland fire behavior, 
command and control issues of wildland/urban interface firefighting, and tactics. 



 

Course Name:  Community  Risk Issues and Prevention Interventions 

Course Code:     W347 

Course Abbreviation:     CRIPI 

Course Description: 
This course is designed for students who work in the field of prevention.  Students learn a basic 
overview of the “three E’s” of prevention—education, engineering, and enforcement.  The course 
concludes that the most effective way to combat community risk issues is to develop strategies 
that use all “three E’s”.  The course is designed to provide the motivation and leadership for local 
organizations to enhance their prevention efforts.  Course content includes *evaluation of the 
types and levels of community prevention; *how injuries, fires, and burns can be prevented; 
*strategies and countermeasures to help people understand the injury, fire, or burn event and  
reduce the loss; and *prevention approaches—behavior changes, legislation, and enforcement  
and engineering. 

Course Name:  Incident Command System for Structural Collapse Incidents 

Course Code:  W322 

Course Abbreviation:  ICSSCI 

Course Description: 
This course is designed to provide fire officers with an understanding of command operations at 
structural collapse incidents.  Students completing this course will be able to: *describe the  
aspects of a structural collapse; *explain basic command procedures and ICS organizational  
structure; *identify various resource levels, types, and capabilities used for structural collapse  
incidents; *identify critical factors and issues that affect scene management; *describe all  
response operations phases associated with a structural collapse incident; and *describe the  
technical rescue expertise and equipment required for safe operations and effective incident  
management.  Students attending should understand and be able to apply the Incident Command 
System (ICS) concept. 

3-STATE 2014Course Offerings, cont’d. 



 

Course Name:  Fire Service Safety Culture: Who Protects Firefighters from Firefighters? 

Course Code:      W349 

Course Abbreviation:     FSSC 

Course Description: 
This course will help fire service personnel identify their present fire service safety culture, explain 
how culture drives safety behavior, identify risk management strategies, and develop a fire service 
safety culture intervention plan to reduce injury and death to firefighters in their organization.  
The course content includes National Institute of Occupation Safety and Health (NIOSH) Firefighter 
Fatality Investigation and Prevention Program reports, organizational change and leadership  
models, and risk control systems.  The learning methods include case studies, problem solving,  
and strategic and tactical planning that are used in individual, small group, and class activities. 
 
PLEASE READ THIS IMPORTANT NOTICE ABOUT THIS COURSE:  This course uses a blended  
learning methodology.  Students must register at NFA Online (http://www.usfa.fema.gov/nfa/
nfaonline/) 30 days before the course start date to download the pre-course reading material and 
view the NIOSH video clips that will be used during case studies. 
 
Based on the students’ research of their personal risk culture, students will develop a plan for  
implementing and sustaining change in safety culture.  Students are required to submit the plan  
to the instructor within 17 calendar days after attending the course.  Students must score 70%  
or higher to pass the plan. 

3-STATE 2014 Course Offerings, cont’d. 

Course Name:  National Fire Incident Reporting System: Intro. to NFIRS 5.0 

Course Code:      W497 

Course Abbreviation:     NFIRS 

Course Description: 
This course teaches students how to use standardized forms to achieve uniformity in their incident 
and activity reporting.  This training program is designed specifically to support local fire service 
organizations, and will assist them in providing data both to their management and to decision  
makers, as well as to their State uniform fire reporting system.  At a local level, the NFIRS data can 
be used to: *describe a community’s fire problem; *support budget requests; *improve decision-
making for allocation of resources; *assist in planning for future fire protection; *help identify  
opportunities for scheduling nonemergency activities; *evaluate code enforcement programs; and 
*identify target audiences for public fire education programs. 

http://www.usfa.fema.gov/nfa/nfaonline/
http://www.usfa.fema.gov/nfa/nfaonline/


NOTE: 
• This application form must be completed, with signatures in place, and returned.
• The NFA form, 119-25-1, must also be completed and submitted along with this application.

Applications being accepted NOW through the close of business on Tuesday, April 1, 2014. 

Section 1:  PERSONAL  INFORMATION 

Y N 
 United States Citizen? Applicants to Three State Weekend must be citizens of the United States of America. 

M F 
Name: 

 
Last 4 digits  
of SSN: 

DOB:  
(mm/dd/yyyy)   

Home address: City: State: Zip: 

Home  
Phone: 

Work  
Phone: 

Cell  
Phone: 

Email address:   

Preferred method of contact for confirmation:   Email/Text: Mail 

Dept.  
Name: 

Dept.  
Phone: 

Dept.  
Fax: 

NOTE:  I have read and understand the NFA Rules of Conduct and Student Dress Code which will be in effect during my stay at the 
National Fire Academy. 

Applicant  
Signature: 

Date  
(mm/dd/yyy): 

Section 1B:  SID NUMBER   (Required for National Fire Academy courses!) 

Click on or copy and paste the link for information: 
https://cdp.dhs.gov/femasid/

SID NUMBER:   

Section 2:  COURSE INFORMATION     (Please Choose Three!)  

Selection will be on a first-come, first-served basis. 1. Code #: Abbrev.: 

Early registration is encouraged to secure your first choice.
2. Code #: Abbrev.: 

Please indicate your course selections in order of preference. If
you only choose one and do not get in, our assumption is that
you will not attend the weekend.

3. Code #: Abbrev.: 

Section 3A:  DEPARTMENT  PAYMENT  

Dept. Representatives:  Check one of the following two choices:  

Yes, my agency/dept. agrees to pay meal fees. 

No, my agency/dept. does not agree to pay meal fees for this applicant. 

Section 3B:  DEPARTMENT  REPRESENTATIVE  VERIFICATION  SIGNATURE 

Dept. Rep.  
Signature: 

Date  
(mm/dd/yyyy): 

NOTE:  Please see payment information sheet on next page. 

New Hampshire / Vermont / Alabama 
Three- State Weekend  Application, 2014 

      

Vermont Fire Academy 
Division of Fire Safety 
93 Davison Dr.  Pittsford, VT 05763     802-483-2755  FAX:  802-483-2464

https://cdp.dhs.gov/femasid/
http://www.nh.gov/safety/divisions/fstems/documents/fstemsrefundpolicy.pdf


Memorandum 

14 January 2014

National Fire Academy (NFA) 3-State Weekend Payment Details 

Please remember that the payment process for this year’s weekend is different from

that of past years, in that there are no up-front costs to students, and the overall cost 

for the event is lower. 

The National Fire Academy’s State Weekend Program occurs on the NFA campus, in 

Emmitsburg, MD.  Students lodge in the dormitories on-site and are required to 

purchase a meal card with Guest Services for the event. 

The meal fee provides: 

Dinner on Friday, 16 May
Breakfast, Lunch, and Dinner on Saturday, 17 May
Breakfast and Lunch on Sunday, 18 May

The State of Vermont will provide a single payment up front for meals, and then will 

have the students reimburse the funds by invoicing each participant separately.  

Students can expect a bill for $50.08 from the State within 1-2 weeks after the 

completion of the weekend. 

Note: If you have any questions on this, please call the Vermont Fire Academy 
at (800)615-3473.







GROUND TRANSPORTATION SCHEDULE: 
• Friday, May 16, 2014 – 4:00PM SHARP – Bus departs BWI en route to the NFA Campus
• Sunday, May 18, 2014 – 3:00PM SHARP – Bus leaves campus en route to BWI Airport

If you plan to take this shuttle bus, DO NOT schedule your flights to arrive at BWI 
later than 2:00PM on Friday or depart from BWI earlier than 6:00PM on Sunday. 

You MUST CONFIRM your seat on the bus by completing this form. 

If your plans change for any reason, and you no longer wish to take the shuttle, 
please contact the Vermont Fire Academy as soon as you know your plans have 
changed so that your name can be removed from the 
list.   

Name:  

Home  
address: 

City: State: Zip:

Home  
Phone: 

Work  
Phone: 

Cell  
Phone: 

Email address:   

Dept.  
Name: 

Dept.  
Phone: 

New Hampshire / Vermont / Alabama 
Three- State Weekend  Application, 2013 

Shuttle Bus Information 

If you do not complete this form, it will be assumed that 
you do not wish to take advantage of the shuttle service! 

Vermont Fire Academy 
Division of Fire Safety 
93 Davison Dr.  Pittsford, VT 05763     802-483-2755  FAX:  802-483-2464



National Fire Academy Rules of Conduct 

Each individual has the personal responsibility to exhibit professional conduct while on the  
National Fire Academy campus.  The designated representatives of the state training agency 
have the responsibility and authority to monitor and, along with campus security personnel, 
take necessary action to correct any unprofessional conduct. 

Campus security has the authority to request the name(s) of any individuals who may be  
disruptive or discourteous.  It is expected that an individual’s name will be provided if  
requested.  The security officer will then inform the state representatives of the circumstanc-
es surrounding the incident.  In ALL instances of alleged misconduct, all parties will be respon-
sible for determining the facts.  Decisions regarding dismissal of any student will be made at 
the conclusion of a review.  The final authority for dismissal rests with the senior United 
States Fire Administration official on campus at the time.  State representatives have the au-
thority to dismiss any student for misconduct where the incident occurs outside class hours. 

Failure to Attend :  “No Shows” 

 The National Fire Academy is keeping a careful watch regarding student cancellations and
“NO SHOWS”.

 Students should contact the Vermont Fire Academy (800)615-3473 in the event it is 
necessary to cancel their attendance.

 Students who fail to cancel their reserved slot and fail to attend will be banned from
attending National Fire Academy courses for a period of two consecutive years, as per
NFA rules

Security and Identification Requirements 

 Each student MUST possess a photo identification in order to register at C-West.
 Additionally, an NFA identification will be issued to each student and MUST be worn at all

times when on the NFA campus.
 Vehicles entering or parking on the grounds of the National Emergency Training Center

are subject to search, and armed security forces are posted at every entryway.



Meals 

 Friday evening: cold buffet-style dinner provided from 4:30PM to 7:00PM
 Saturday:  breakfast, lunch, and dinner provided 
 Sunday:  breakfast and lunch provided 
 Meal tickets will ONLY be available at the mandatory evening orientation at 6:00PM on

Friday, May 16, 2014.

Travel Arrangement Notes 

National Fire Academy address: 
16825 South Seton Ave. 
Emmitsburg, Maryland  21727 

Transportation availability:   
Ground transportation will be provided between BWI and the campus.  There will only be 
ONE bus that will leave BWI at 4:00PM on Friday and leave campus at 3:00PM on Sunday. 
Please make sure that you do not book a flight to arrive at BWI after 3:00PM on Friday or 
depart before 6:00PM on Sunday, otherwise you will be responsible for your own travel 
between BWI and the campus. 
Arrival and Departure: 
 Check in time on campus is any time after 3:00PM and before the mandatory orientation

at 7:00PM.
 Departure time is at the end of class on Sunday, usually between 3:00PM and 3:30PM.
Directions to the National Fire Academy: 
 I-93 South to I-293 to Route 3 South through Nashua to I-495 South to the Mass Turnpike

(I-90) South to I-84 West.  Then….
 I-684 South to I-287 West across the Tappan Zee Bridge.
 Stay on I-287 to I-78 West (near Fair Hills, PA), and then follow I-78 West to I-81 to

Harrisburg, PA to Camp Hill, PA (NOTE:  Be careful because it gets confusing to get onto
Rte. 15).  Take Rte. 15 South to Gettysburg, PA and Emmitsburg, MD.

 Follow the signs once in Emmitsburg to the National Emergency Training Center 

Dress Code 

Required classroom and dining hall attire for your guidance: 
Males:     Shirts with collars (NO T-shirts), slacks, nice jeans (with no holes) or department 

uniforms, shoes and socks.  Optional items include sweaters and jackets, etc. 
Females:  Dresses, blouses, (No T-shirts) with slacks or skirts, department uniforms, hosiery 

and shoes.   Optional items include sweaters, jackets, etc. 
 The wearing of athletic clothing, including ball caps or hats of any kind, is not appropriate

in the classrooms, dining hall, or auditorium.
 Attire such as shorts, thongs, tank tops, ventilated shirts, collar-less shirts and cut-off

jeans are considered informal wear and should be restricted to after hour leisure
activities.
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